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Deemed-to-be-Univer sity

BUBLIC INFORAMTION OFFICE
.w'a& ¥./Ref. No. RT|/1o-11/55g4E_‘// 26— I3 teiFDate /0~ 220
MOST URGENT/TIME BOUND
From : Public Information Officer
To :  All Deans, HODs, Sections Incharge

Subject: Regarding implementation of CIC decisions dated 24.01.2011 - File No.
CIC/WB/A/2010/000519 and CIC/AWWB/A/2010/000762

Please refer to the subject cited above.

A Committee consisting of Dr. J.S. Dhillon, Dean (Academic) as Chairman and Dr. K.S.
Kahlon, DR (Academic), Dr. P. Kumar, Controller of Examinations, Sh. Daman Preet
Singh, I/C Website and Dr. R.K. Mishra, PIO, as members, was constituted vide office
order No.RT1/10-11/55&84/953-56 dated 31.01.2011, with the approval of the Director,
SLIET. The Committee held its meetings on 01.02.2011 and 07.02.2011. The
‘Chairman of the Committee has submitted his note dated 09.02.2011 to the Director,
SLIET, alongwith minutes of the meetings, proforma for certifying that the information
relevant facts which affect the public as mentioned in details under Section 4 of the RTI
"Act and a list of information to be sought by the Public Information Officer from different
Departments/Sections for the compliance of Section 4 of the RTI Act, 2005. The
Director, SLIET, has passed the following orders on 10.02.2011 :-

“for necessary action to implement the decisions of CIC, New Delhi.”

In the above context, it is requested to ensure strict compliance of Section 4(1) and
4(2) of the RTI Act, 2005, while paying special attention to Sections 4(1)(c) and 4(1)(d),
as per orders dated 24.01.2011 passed by the CIC, New Delhi. A list of information to
be sought by the Public Information Officer from different Departments/Sections
alongwith all other [televant documents concermed with the above mentioned two
cafes, is enclosech ewith for information, reference and compliance.
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Public Information Office

Encl : As above (five phges)

Copy to -

Director, SLIET ~ for information please
Registrar, SLIET ~ for information please
Chief Warden (Boys) & (Girls)

Controller of Vehicles

CVO, SLIET

Controller of Examinations

All Chairmen of various Committees
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otTaTe & 99T Qog, FAFT-TeT (U91E), WA GOHTT @ GaFd d +81-169R-3047y3
LOGOWAL ~ 128106, DISTRICT-SANGRUR (PUNJAB),INDIA PHONE & FAX NO. +91-1672-253153

RT.O-




[image: image2.png]Office Order No.RT1/10-1 1/55/84/953-56 Dated 31st January, 2011

PERFORMA FOR CERTIFYING THAT THE INFORMATEON RELEVANT FACTS WHICH - AFFECT THE PUBLIC AS
MENTIONED IN THE DETAILS UNDER SECTION 4 OF THE RTI ACT HAVE PUBLISHED ON THE INSTITUTE WEBSITE OR

¢ OTHER PLACES FOR EASY ACCESS TO GENERAL PUBLIC:

WTI SECTION RESPONSIBLE DEPARTMENT—l
TO UPLOAD THE UPDATED
INFORMATION ON INSTITUTE
WEBSITE ]
4(1) | (a) maintain all its records duly catalogued and indexed in a manner and the
form which facilitates the right to information under this Act and ensure that
all records that are appropriate to be computerised are, within a reasonable
time and subject to availability of resources, computerised and connected
through a network all over the country on different systems so that access
o such records is faciitated - ]
4(1) | (b) | publish within one hundred and twenty days from the enactment of this Act ]
() | the particulars of its organisation, functions and duties Institute / Departments/ Sections |
i) __| the powers and duties of its nfficers and employees _ | Administration
(i) | the procedure followed in the decision making process, including channels | Administration/ Departments/
,,,,,, _| of supervision and accountability o o Sectons
(W) _| the norms set by it for the discharge of its functions Administration |
(v) hhe rules, regulations, instructions, manuals a"d records, held by it or under | Administration/ SAC/ Hostels/ HAC/
its control or used 2y its employees for discharging its functions Purchase Section/ WF/ Gas
. Agency -
(vi) | a statement of the categories of docuirents that are held by it or under its ]I Departments/ Sections
control
(viij | the particulars of any arrangement that exists for consultztion with, or | Administration/ Accounts & Audit/
representation by, the members of the public in relation to the formulation of | Academics/ Estate Office/ Any
its policy or implementation thereof : _| other Department/ Section _______|
(viil) | a statement of the boards, councils, committees and other bodies consisting | Administration/ Accounts & Audit/
of two or more persons constituted as its part or for the purpose of its | Academics/ Estate Officel
advice, and as to whether meetings of those boards, councils, committees Teaching Departments/ Any other
and other bodies are open to the public, or the minutes of such meetings | Department/ Section
are accessible for public _ I
(ix) | adirectory of its officers and employees EPABX ]
() the monthly remuneration received by each of its officers and employees, | Accounts & Audit
including the system of compensation as provided in its regulations . e
(xi) | the budget allocated to each of its agency, indicating the particulars of all | Accounts & Auditt Dean (P&D)
plans, proposed expenditures and reports on disbursements made Office/ Dean (SFW) Office ________
(xii) | the manner of execution of subsidy programmes, including the amounts | Fee Waiver/ PWD/ Dean (SFW)
|| allocated and the details of beneficiaries of such programmes Office_
(xii) | particulars of recipients of concessions, permits or authorisations granted by Accounts & Audit Academic
- it Section/ Dean (SFW) Office #_J
(xiv) | details in respect of the information, available to or held by it. reduced in an | Departments/ Sections
electronic form ]
(xv) | the particulars of faciliies availakle to cifizens for obtaning information, | Librarian/ HOD (CSE) T
including the working hours of a library or reading room, if maintained for
public use I
(xvi) | the names, designations and other particulars of the Public Information Public information Office
Officers
{(xvii) | such other information as may be prescribed; and thereafter update these | Departments/ Sections o
publications every year o
4(1) 1(c) | publish all relevant facts while formulating important policies or announcing "Departments/ Sections ]
the decisions which affect public . _
L4 (1) [(d) | provide reasons for its administrative or quasi-judicial decisions to affected ' T
1. persons _ e T o

Note: All the Head of Departments/ Sectio

g .

n Incharges must consider the proper compliance of Section 4(1) and 4(2) of
the RTI Act while paying special attention to Sections 4 (1) (c) and 4 (1) (d) apart from above information.
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List of Information to be sought by the Public Information Officer from different Departments
Sections for the compliance of Section 4 of RTI Act-2005:-

Information to be put on Institute Website

[ Name of Department____

List of Officers including Appellate Authority, PIO, staff members,

1 PIO
information about monthly data, list of cases dealt with/ decision taken/
informiation provided etc., information about Tender (in case of
I D ,PPLCJ??_SG),»_@DXQ@‘?'_‘JI@F mation
2~ | Administration Section List of Officers/ Staff Members along-with their duties and

responsibilities, BOM Agenda and Minutes, Manuals, Recruitment
Rules, Advertisements, information about Tender (in case of purchase),
all types of forms in downloaded form, Any other information.

Name & Designation of Officers/ staff members along-with their duties
and responsibilities, information about Tender (in case of purchase), to
provide information as per RTI Section 4(1)(a) and 4(1)(b) etc like
Agenda and Minutes of FC, Budget, Remuneration & Honorarium paid
statement, salary paid statement, Income and Expenditure Statement,
information about Tender (in case of purchase), all types of forms in
downloaded for m /Any other Infor mation

Accounts & Audit

List of Officers including Dean, Estate Officer, Staff Members along-
with their duties and responsibilities, Details of Infrastructure (buiid-up
area) along-with amount spent etc, Agenda and Minutes of BWC,
Tender (in case of purchase/ contract etc.), list of ongoing works/
completed works etc, all types of forms in downloaded form, any other
| , formation

Store Purchase Section List of Officers/ Staff Members along-with their duties and
responsibilities, Purchase Rules, information about tenders, all types of
forms in downloaded form, any other information

e

“Estate Office

Teachi?@ﬁepartments Name & Address of HOD, Profile of Faculty and Staff Members,
Laboratories in the Department, List of Major Equipments, BOS,
Departmental Committees, information about Tender (in case of
purchase), all types of forms in downloaded form, any other
information.

l

|

o |infom S ]
‘ List of Librarians/ Assistant Librarians/ Staff Members, Timings of i

Library, Duty Roaster, List of Books, Titles, Video Cassettes/ Journals
etc. List of other facilities available with library, information about
Tender (in case of purchase), details of infrastructure etc, all types of
 forms in downloaded form, Any other Information . . -
List of Officers including Dean, Chief Wardens, Wardens, Care Takers,
details about infrastructure, No. of Rooms in a Hostel/ Capacity of
Rooms/ facilities etc, Rules and Regulations/ Students’ guidefines,
Tender (in case of purchase), details of Mess Contractors along-with
rate list and procedure ot allotment of Mess Contract, all types of forms

in downIoa_d_g_@jg@,_l—jpstgl_[i_mi{ngs».a."rm_d any othe,r_i.n.formaﬂon R
istrar/
o

e et e e

Hostels

R I GO ,
Academic Section List of Officers including Dean, Deputy Registrar/ Assistant Reg
Superintendent/ Staff Members along-with their duties and
responsibilities, List of Registered Students, Rules and Regulations of
Certificate/ Diploma/ UG/ PG, Study Scheme and Syliabus of all the
programmes, Senate Agenda and Minutes, Academic Calender,
RBSE@-_i“_f‘?’_"_‘.?@lap‘?!!ﬂeﬂdef_ (in case of purchase), All types of

PR By

Note: Ha he proper cmpliance of Section 4(1) and 4(2) of
the RTI Act while paying special attention to Sections 4 (1) (c) and 4 (1) (d) apart from above information. Page 2
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forms i in downloaded form, any other mforma non

List of Officers including "Controller of Examinations / Superintendent/
Staff Members along-with their duties and responsibilities, Date Sheet
of Minor Examinations/ End Semester Examinations/ Supplementary
Examinations, all types of forms in downloaded form, information about
Tender (in case of purchase), any other information.

List of Officers including Chairman, SET/ SET Committee/ Staff
members available in SET Office along-with their duties and
responsibilities etc, Prospectus, Results, information about Tender (in
case of purchase), all types of forms in downloaded form, and any

List of Officers mcludmg Dean “staff members along-with their duties
and responsibilities, Ph.D. rules, List of candidates registered in Ph. D
programmes (department-wise), all types of forms in downloaded form,
List of students awarded Ph.D. degree, information about Tender (in
case of purchase), any other information

1 Namel address of Medical Officers/ Pharmacists/ Staff Nurses along

with duties and responsibilities, List of Equipments, Details of
Infrastructure, Timings of Health Centre, Duty Roaster, Health Card,
information about Tender (in case of purchase), emergency contact
numbers, any other information

information about Incharge (Guest House/ T.A), Staff Members along-
with duties and responsibilities, No. of Rooms Available, Room
Charges, facilities avaibale etc. all types of forms in downloaded form,
information about tender (in case of Purchase), any other information.

"I List of Section Incharge/ Controlier Vehicle, staff members along-with

duties and responsibilities, List of Vehicles available along-with
registration number, Information about maintenance of Vehicles,
information about Tender (in case of purchase), Duty Roaster etc./ Any

List of Officer including CVO, ‘staff members along-with duties and
responsibilities, Minutes of various meetings/ decisions etc.,
information about Tender (in case of purchase) and any other

Note: All the Head of Departments/ Section Incharges must consider the proper comphance of Section 4(1) and 4(2) of
the RTI Act while paying special attention to Sections 4 (1) (c) and 4 (1) (d) apart from above information.

List of Officer including Section Incharge, staff members along- -with
duties and responsibilities, Tender (in case of purchase) and any other
information

-
10. COE .
11 SET Office
_ other information
12 R&C
13 " Health Centre "Name/ addre
14 Guest House/ Transit
Accommodation
15 Controller Vehicle
N other Information
16 CVO
o information
17 All other Sections
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With reference to Office Order No.RT1/10-11/55/84/953-56 Dated 34st January, 2011, a meeting of
the committee constituted was held on 1st February, 2011 at 3:30 PM in the office of Dean
(Academics) at Administration Block. Following were present:-

1. Dr. J.S.Dhillon, Dean (Academics)

2. Dr. K.S.Kahlon, DR (Academics)

3 Mr. Damanpreet Singh, Chairman, Website
4. Dr. RKMishra, PIO, SLIET

The following points were discussed and agreed upon:-

1. All the Head of Departments/ Section Incharges are required to submit the compliance of
Section 4(1) and 4(2) of the RT! Act while paying special attention 0 Sections 4 (1) (c)
and 4 (1) (d) in a tabular form as per the format already circulated vide Ref. No.RTI/10-
11/891-94 Dated 18.01 2011 specifying what is pending and what is on the Website. The
custodian of the information will be responsible for the compliance of the above said
sections of RTI Act. ’

2. Chairman, Website Committee will collect the information from NIC that how much free
space is available on the website to display information of the Institute presently.

3 The compliance of the above is to be submitted within 03 days.
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(Drp€s. /a lon) ‘ (Damaripreet Singh), (Dr.R. K. Mishra),
DR (Acad.) Chairman, Website Committee PIO
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(Or.J.5.Dhillon)
Dean (Academics)
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The committee members met from time to time in the office of Dean (Academics) at Administration
Block for thorough discussion and thoughts were shared about the information, which may be put
on the Institute website as per the compliance of Office Order No.RTI/10-11/55/84/953-56 Dated
31st January, 2011. Following were present:-

Dr. J.S.Dhillon, Dean (Academics)

Dr. K.S.Kahlon, DR (Academics)

Mr. Damanpreet Singh, Chairman, Website
Or. P.Kumar, COE

Dr. R.K.Mishra, PIO, SLIET

RN =

The following points were discussed and agreed upon:-

1. The information related with the results of students can be uploaded on Website from the
current semester/ examinations i.e. December, 2010. The schedule of result declaration
and availability of previous results may be displayed on the website.

2. In near future, a separate server for academic section may be installed so that results of
all programmes of previous batches may also be uploaded on the Institute website.

3. The current decision of Board of Management/ Senate/ Finance Committee/ Building
Works Committee/ Board of Studies etc must be available in the Institute website. As the
Agenda/ decisions of the above proceedings are of bulky in nature and having so many
pages, which is very difficutt to upload on the Institute website, the list of previous agenda/
decision of above mentioned proceedings will be displayed on the Institute website
showing its availability in the Central Library.

4. Type & Format of information which may be uploaded on the Institute website from
administration/ accounts/ academics/ COE/ Hostels/ Planning/ SPO/ SET Office/ SAC/
Health Centre etc. is enclosed herewith to be followed and action will be taken by the
Public Information Officer/ Appellate Authority.

AN %%Wﬂw"ﬂ
(Damanpreet Singh) (Dr. P.Kumar) (Or. R. K. Mishra) (Dr‘%ah(on)‘

Chairman, Website COE PIO DR (Acad.)
Committee

o912
(Dr.J.S.Dhillon
Dean (Academics)





